Purchase Order

Dispatch via Print

PO Number Date Revision Page
TZA10-000001197% 16/03/2012
Tanzania Payment Terms . Freight/ INCOTERMS ~ Ship Via
Immediate DES Common
PLOT 134-140 |
KINGSWAY/MAFINGA STREET Buyer Phone Currency
(OFF KINONDONI ROAD) Fina Masaro Tel: TZS
P.0. BOX 8182 fina.masarosundp.org Fax:
DAR ES SALAAM Approver '
Tanzania Gertrude LYATUU
Tel:  266-8000 -
Fax: 266-8749
Ship To: PLOT 134-140
Vendor: 0000006980 KINGSWAY/MAFINGA STREET
GODWELL OLE MEINGATAKI {OFF KINONDON| ROAD)
P O BOX 369 : P.O. BOX 9182
IRINGA DAR ES SALAAM
Tanzania ‘Tanzania
Tel: 266-8000
( Fax: 266-8749
Bill To: PLOT 134-140
KINGSWAYMAFINGA STREET
{OFF KINONDONI ROAD)
P.O. BOX 9182
DAR ES SALAAM
Tanzania
Tel:  266-8000
Fax. 266-8749
Ln-Sch Item Description Quanfity UOM Due Date Unit Price Line Totall

i-1  B80161907E March 2012 Salary
including Ermployer's
10 percent

contribution to NSSP

Reference: TANAPA agreement TNP/HCYPF.32 dtd 07/02/2012

BA 15/03/2012 4,070,000.00 4,070,000.00

Total PO Amount TZS$ 4,070,000.00

This PO is subject to UNDP General terms and
canditions.

Authorized Signature

This Purchase Order is Electronically Approved by
Gertrude LYATUU and does not require Signature,
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. RE CONTRACT OF APP@IN’I‘MENT AS A PRO]’ECT COORDINATOR FOR
o TRENGTHEWG TE:E PROTECTE‘D AREA- NETWORK TN SOUTHERN
| TANZANIA | L
Kmdiy refer to. gur letter w1th reference rumber TNP/ I—IQ/ PR32 dated 17012012

regardmg your appomtment asa PrO}ect Coordmator for the above mentxoned prD]ect

Foﬂowmg your appomﬂent the foﬁowmg are the prmmple terms -and condlﬁons of

_ you_r appomtmenf:

O ¢ BURATION OF’IHECON‘I‘RACT -
{ o  This is & {two year) contract renewabke sub]ec’t to. performance and your
' appomtment starts with effect from 17.01.2012 and Wﬂl end on 1‘6__0_1_30_}}_ The

- pro;ect oﬁflce is located in Irmga Mumczpallty

2, REPORTING RELATIONSH]PS ‘ - ' ' ' -
" Undér the guidance of a Project Steering Corcmuttee (PSC) you WLU be reqmred -
" . to head thé project management team and report to the. TANAPA Du‘ect@r

| Genera_l and UNDP, ' : .
3. ROLES AND. RESPONST_BILI’I‘IES :
' elow are your specific, roles and responsibilities: _
: {) . Effectively coordinating and guidinig a multt—d_'lsmphnary tearn to ensuie. -
" that the project produces the results speCLﬁed in detail tmder the resu_Hs =

f:ramework in the project docume.nt‘
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Leadmg the. de51gn and ensuring mplementahon af fhe planned acﬁwties,
| meetmgs, monitoring and accountable for the dehvery “of the pro]ect o

‘Gutputs and reporting ina txmely mannet;

Working closely with relevant Governmeﬁt agenc:tes, Development.

% partmers, ‘NGOs end the PSC to ensure that. pro;ec’c xmplementaﬁon

" confribtites to the goal and Dbjecttves of the projects;

In collaboration with pro]ect team; preparing Annual W ork Plan and

_ .'.budget for the Project covering techmcal and ﬁnanmal mat’cers for the
. consideration of the PSC, UNDP/GEF; - ' '

Preparmg subseq_uent periodic reports mclud_mg the quarteﬂy / armual
. progress-and financial reports;

) "In consultation, with the Teckmcel Adwscr amd key partners spearhead, A

recrmtment of naﬁonal consultatzons for spealflc techmcal serwces as

. foréseen in thé project document; -

Facilitating smooth mplementahon of pro]ect actmtles in the fwo -

~ landscapes., mcludmg monitoring ‘and evaluation work, superwsmn of
- consultandies and t!mely Urganlzmg of consultatrve meetmgs, PbC be.mg

one of them,,

: Prowdmg logistical and techmcai support to, the I‘ECI‘UltEd consultants

under the project and ensute timely- dehvery of consultant report -and

. arrange consultative meetings for technical review in consultahon with

the Techmcal Advisor and partners prior to finalization; -

: Orgamzmg, facilitating and undertaking of all project activities. including:
.Organizing/ facilitating stakeholders’ workshops as provided in'the work .

. -plans. including superw_smg the pro;ect team and researchers or .

consultants;

" Capturing - lessons that Would even{:ually con{nbute to capaaty
. development and pro]ect sustemabﬂ.xt'y, :

' Guiiding the Project ‘s M&R achivities in line with the avajlable gmdehnes‘

-and make recommendation to TANAPA and donors;
Organizing: Pro]ecf: Steermg Committee meetmgs and prowde secretanat S

to the meetings as reqmred

W oricmg closely with conéultaﬁons to " collect necessary basélme_'
'-imom’cormg mformatlon/ data and assoc:lated monitoring indicators and © - ¢

prepare a comprehenswe pI'O}eCt momtormg and evaluation plan,
Preparing’ techmical and financial reports, associated regular updates o

- UNDP, VPO and other key stakeholders in the pro;ect,

' Sharmg information, conmmcaﬂon and reporting on all maf:‘cers relatmg

A 1o pro;ect mplemmtaﬁon to aﬂ stalceholders

"é'REIvIUNERATION R | o - :
The salary level for. this posﬂ:ron wﬂl be Tshs 3700 OOO 00 per mox;tgplus 10% .
employer s comtribution for Pension Fund, mang a total of TShs. waﬁ
per month, Your salary will be paid by the UNDP directly from the project -

' buaget Note that you will continue to be an employee of Tanzama Nat}onal

.2‘
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- Parks fhe_refore al_l other allowarlces wrll be based on TANAPA rates You Wll.l
therefore, be required to remit 20%. of the gross salary to NSSF every month and

subrmit evrclence (receipt) to that effect, otherw;ee the proceedmg salary Willl not

: be pald and your cooiract may be termmated

~','HOURSOFWORK L. o
The ordmary darly working hours shall be from 08 OO am to 04: DO pm, HOWBVEI‘,

you may be requlred to WorL extra hours Urlder certam crrcumstances R

. -ANNUAL LEAVE . ) ,
' You are entltled to 28 consecut[ve clays parcl leave during each leave cycle ~The

- days shall be mcluslve of any public hohdays fallmg within' the leave penod The
“number of Jeave days may be reduced by the nur_nber of occasional leave granted cte

‘at jour request

7. TERMINATION OF EI\{PLOYMENT CONTRACT
. -Hither party may terminate this contraét at any tirne, . upon one rnorrth Wrrf:ten o
-notice. to the other party. In the event of notice of termination, you shall take - -

rmrnedrate steps to bring the service to a prompt and orderly; conclusron,v

‘mcludmg return of UNDP equipment and files, if any. In the event of
termination, the obhgat{orxs of . the partres will cease, excep‘r as otherW}se BN

— expressly provrdecL _ _
The’ Pro]ect Steermg Comrruttee rnay term:ma,te the contract in case of any breach

of. the terms and’ conditions.of this agreement Note also fl1at srnce you continue
to be an employee of TANAPA as stated i in the letter of appomfment other terms -

" and condmorzs of your service will remam uncharrged ‘Therefore, you Wlll be
_. -.-reqmred to aclhere to the' TANAPA Staff Regula’oons and the Code of Conduct _
* and Bthics of the- employeee of TANAPA Upon the' termination of the contract as

the Project Coordmator, you will be reqrnred to report back to, the TANAPA

Dxrector General ‘who will allocate you other duties- as cleerned necessary o

conmmsurate to your former d@lgnahon (Seruor Parl( Ecoloorst)
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_‘_‘;APPQ.._‘.'_ i acesiasicE
-'DeaIASir '

I_n refermce to your Le’cter of Appomtment Ref No. TNP/ HQ/ PF 32 dated 17/ 01 / 2012

T agree and accept the appomtment tmder the terms and CDIld_IthDS spemﬁed thae.m I
. have also accepted all the i:erms and COIldltlDl‘B as sﬁpulated in tbls contract IshaH
g adhere to the enclosed code of conduct and ethlcs of the employees of TAN APA

ot s oww ..... %a@m; _i

N ame of the employee ‘ : Slgnature of the employee .. Date. -

_?r\\am ’rlr \/{x 30\?&

iName of the employer T Sigﬁxafure of the-'eni‘ployer o 'VDaté



